THE INSTITUTE OF COMPANY SECRETARIES OF INDIA
(ICSI)

e A Company secretary is a senior position in the corporate governance of

ICSI

organizations, playing a crucial role in ensuring adherence to statutory and
regulatory requirements.

e The Company Secretary serves as a guardian of compliance, a facilitator of
communication between the board of directors and other stakeholders, and a
custodian of corporate records

e The CS course is conducted by the Institute of Company Secretaries of India
(ICSI)

e ICSI is a statutory body established under the Company Secretaries Act,
1980.

Website: https://www.icsi.edu/home/

Email: siro@icsi.edu



https://www.icsi.edu/home/
mailto:siro@icsi

HOW TO BECOME
CS | COMPLETE DETAILS OF
COMPANY SECRETARY
COURSE

CS COURSES

e CS - Foundation

e CS - Executive

e CS - Professional
CS - FOUNDATION:

e Eligibility - Completed 12th Std or equivalent in any stream except

Fine Arts
e Application Link -

https://smash.icsi.edu/Scripts/Registration/Registration.aspx

¢ Registration Guidelines -
https://smash.icsi.edu/Documents/CSEET ONLINEREGISTRATION.pdf

CS - FOUNDATION EXAM PATTERN:

e 4 Papers - MCQ Type.
e Each Paper - 50 Qns
¢ No Negative Marks

e Language: Questions will be in English & Hindi.


https://smash.icsi.edu/Scripts/Registration/Registration.aspx
https://smash.icsi.edu/Documents/CSEET_ONLINEREGISTRATION.pdf

e Total Marks - 400.
e Candidate Must Secure a Minimum 40% Marks in Each Paper.

e Aggregate of 50% Marks required in all four papers combined.

TIME
PAPER SUBJECT NAME MARKS
DURATION
1 Business Environment and Law 100 90 Min
2 Business Management, Ethics and 100 90 Min
Entrepreneurship
3 Business Economics 100 90 Min
4 Fundamentals of  Accounting and 100 90 Min
Auditing

CS - INTERMEDIATE:

e Eligibility - Passed CS Foundation
- Graduates other than Fine Arts Students
e Application Link -

https://smash.icsi.edu/Scripts/Registration/Registration.aspx

CS - INTERMEDIATE EXAM PATTERN:

e 2 Modules

e Totally 7 Papers

e Each Paper (Except Paper 4) - 20 % MCQ & 80 % Descriptive

e Language: Questions will be in English & Hindi.

e Total Marks - 700.

e Group I: Candidate Must Secure a Minimum 40% Marks in Each Paper &
50% in Overall.


https://smash.icsi.edu/Scripts/Registration/Registration.aspx

e Group II: Candidate Must Secure a Minimum 40% Marks in Each Paper &
50% in Overall.

TIME
MODULES PAPER SUBJECT NAME MARKS DURATION
Jurisprudence,
1 Interpretation & General 100 3 Hours
Laws
2 Company Law & Practice 100 3 Hours
I Setting Up of Business,
£ Industrial & Labour Laws L0 o ol
Corporate Accounting
4 and Financial 100 3 Hours
Management
5 Gelpel] T BUERG 3 Hours
Securities Laws
I Economic, Commercial
6 and Intellectual Property 100 3 Hours
Laws
7 Tax Laws & Practice 100 3 Hours
CS - FINAL:
e Eligibility - Passed CS Executive Level

e Application Link -
https://smash.icsi.edu/Scripts/Registration/Registration.aspx
CS - FINAL EXAM PATTERN:

e 3 Modules

e Totally 9 Papers — Descriptive Type.

e Each Paper - 30 % MCQ & 70 % Descriptive.

¢ No Negative Marks in MCQ

e Language: Questions will be in English & Hindi.

e Total Marks - 900.

e Group I: Candidate Must Secure a Minimum 40% Marks in Each Paper &
50% in Overall.


https://smash.icsi.edu/Scripts/Registration/Registration.aspx

e Group II: Candidate Must Secure a Minimum 40% Marks in Each Paper &
50% in Overall.

TIME
MODULES | PAPER SUBJECT NAME MARKS DURATION
Governance, Risk
1 Management, Compliances 100 3 Hours
I and Ethics
2 Advanced Tax laws 100 3 Hours
3 Drafting, Pleadings and 100 3 Hours
Appearances
Secretarial Audit,
4 Compliance Management 100 3 Hours
and Due Diligence
Corporate Reconstructing,
II 5 Insolvency, Liquidation and 100 3 Hours
winding up
Resolution of Corporate
6 SRS, Lo 100 3 Hours
Compliances, and
Remedies
Corporate Funding and
i Listing in Stock Exchanges 0 Riours
I1I 8 Multl_dlsapllnary Case 100 3 Hours
Studies
9 Elective Paper 100 3 Hours

LIST OF ELECTIVE PAPERS:

e Banking- Law, and Practice

e Insurance- Law and Practice

¢ Intellectual Property Rights- Laws and Practice
e Forensic Audit

e Direct Tax Laws and Practice

e Labour Laws and Practice

e Valuations and Business Modeling

¢ Insolvency- Law and Practice
OFFICIAL STUDY MATERIALS LINK

e https://www.icsi.edu/studymaterialnewsyllabus/



https://www.icsi.edu/studymaterialnewsyllabus/

PREVIOUS YEAR QUESTION PAPERS LINK

e https://www.icsi.edu/exam/previous-yvear-question-paper

SUCCESSFUL CANDIATE INTERVIEW LINKS

e https: outu.be/dKcx2GKkbig?feature=shared

e https://youtu.be/mPEfzIoqGOE?feature=shared
e https: outu.be/GGyAUXleBSc?feature=shared

JOB OPPURTUNITIES
e Company Secretary Assistant
e Compliance Officer
e Legal Advisor
e Corporate Governance Manager
e Regulatory Affairs Manager
e Risk Management Specialist
e Principal Secretary
e Corporate Restructuring and Mergers & Acquisitions
e Secretarial Audit and Compliance Audits

e Corporate Advisor and Consultant

Finance

Accountant 2411.0100 2411.10 Accountants
Professionals
Associate — Finance
2 Transactional Finance 2411.0101 . Accountants
. Professionals
& Accounting
3 Auditor 2411.0200 2411.20 Flnar_mce Accountants

Professionals


https://www.icsi.edu/exam/previous-year-question-paper/
https://youtu.be/dKcx2GKkbig?feature=shared
https://youtu.be/mPEfzIoqG0E?feature=shared
https://youtu.be/GGyAUXleBSc?feature=shared

Occupational Title

Associate — Finance &
Accounting Complex

Cost Accountant

NCO 2015 Group Family

2411.0201 FliEree Accountants
Professionals

2411.0300 2411.30 Finance Accountants

Professionals
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